1. TIMESHEET

PROJECT : 


Partner institution :


Month : 
 Year : 

Name : 


Reference number in the staff register :
 

Function of the worker in his/her institution :

Function in the project  :
1. Manager   □ 
2. Researcher, teacher or/and trainer   □    





3. Technical  □
4.  Administrative   □     (tick)
Monthly gross pay  :
 = 
 €

Daily gross pay :
 = 
 €

Real daily staff cost :
 = 
 €

                (= Daily gross pay + employer’s contributions)

	Date
	
	
	

	Day
	Month
	Year
	Activities related to the project
	Place
	Hours

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total working time spent on the project, in hours
	Hours

	Total working time spent on the project, in days (knowing that 1 day = 
 hours)
	Days


	Total cost


	Daily cost X number of days



	Total staff cost on Community grant


	

	Total staff cost co-funded 


	


Date : 
  Signature (employee) : 


Date : 
  Signature (employer) : 


	Appendices :
	· Pay slips, employment contracts
· Proofs of payment (bank statements, …)
· All documents are to be translated in French or English
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